
SCTA ACCESSIBLE VEHICLE CONTRACT PROCUREMENT CHECKLIST FOR


SECTION 5310, 5311, AND STATE FUNDED PROGRAMS

This checklist summarizes PENNDOT’s SCTA Accessible Vehicle Contract procurement procedures.  Please check each item as it is accomplished:

   ____      1.) PROCURING AGENCY DETERMINES DESIRED VEHICLE TYPE, FLOOR PLAN, 

                      AND OPTIONAL EQUIPMENT FOR EACH VEHICLE TO BE ORDERED.
   ____      2.)
 PROCURING AGENCY, IN CONJUNCTION WITH THE CONTRACTOR, PREPARES ONE PURCHASE ORDER FOR ALL VEHICLES WITH THE SAME SPECIFIC FLOOR PLAN.  BE SURE TO ASSIGN A PURCHASE ORDER NUMBER FOR THE PURCHASE ORDER.  PLEASE SEE THE ATTACHED ATTACHMENT 1 FOR A LIST OF SCTA AWARDED ACCESSIBLE VEHICLE CONTRACT VENDORS.
      ____      3.) ONCE THE PURCHASE ORDER IS FINALIZED WITH THE PROCURING AGENCY         AND THE VEHICLE(S) ARE ORDERED, THE CONTRACTOR MUST EMAIL A COPY      OF THE FINALIZED PURCHASE ORDER TO KEVIN HESSLER (SCTA) AND                   ROBERT ZOLYAK (PENNDOT-BPT).    
  ____      4.) UPON RECEIPT A COPY OF THE PURCHASE ORDER FROM THE CONTRACTOR, PENNDOT-BPT WILL COMPLETE A FEDERAL TVM FORM FOR THE SHARED RIDE AND PRIVATE NON-PROFIT PROCURING AGENCY’S VEHICLE PURCHASE ORDER IF FEDERAL FUNDING IS INVOLVED.  IF A PROCURING AGENCY (URBAN OR RURAL) COMPLETES THE FEDERAL TVM FORM, PLEASE INFORM ROBERT ZOLYAK (PENNDOT BPT) VIA EMAIL
  ____
     5.) THE CONTRACTOR MUST MAKE DELIVERY NO LATER THAN 180 CALENDAR   DAYS AFTER THE DATE THE VEHICLES ARE ORDERED (210 DAYS IF BEING CONVERTED TO COMPRESSED NATURAL GAS FUELING SYSTEM).  
 ____      6.) THE CONTRACTOR MUST NOTIFY THE PROCURING AGENCY IF THE DELIVERY  DEADLINE CANNOT BE MET.  THE PROCURING AGENCY MUST NOTIFY KEVIN HESSLER (SCTA) AND ROBERT ZOLYAK (PENNDOT-BPT) IF THIS DEADLINE CANNOT BE MET BY THE CONTRACTOR.   
 ____      7.)  ON JULY 7, 2020, SCTA MADE AN ANNOUNCEMENT REGARDING VEHICLE ON-LINE INSPECTION SERVICES AND PRE-AWARD/POST DELIVERY BUY AMERICA AUDITS TO SUPPORT THE STATEWIDE PURCHASE OF PARATRANSIT VEHICLES.  TRC ENGINEERING SERVICES WAS AWARDED A CONTRACT TO PROVIDE THESE SERVICES.  PLEASE CONTACT KEVIN HESSLER (SCTA) OR ROBERT ZOLYAK (PENNDOT-BPT) FOR INSTRUCTIONS AND A COPY OF THE TRC PURCHASE ORDER FORM FOR PROCURING AGENCIES TO COMPLETE.  PLEASE NOTE, IF A PROCURING AGENCY IS ORDERING MORE THAN 10 VEHICLES OFF OF THE SCTA CONTRACT, FTA REQUIRES THAT FOR PROCUREMENTS OF 11 OR MORE VEHICLES, A RESIDENT INSPECTOR (OTHER THAN AN AGENT OR EMPLOYEE OF THE MANUFACTURER) MUST BE AT THE MANUFACTURING SITE THROUGHOUT THE PERIOD OF MANUFACTURER OF THE ROLLING STOCK TO BE PURCHASED.                   

 ____      8.)  THE CONTRACTOR SHALL CONTACT THE PROCURING AGENCY FOR A DELIVERY SCHEDULE AT LEAST 48 HOURS IN ADVANCE OF ACTUAL   
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   ____      9.) THE PROCURING AGENCY MUST PREPARE AN INVOICE IN DOTGRANTS OR EGRANTS AND UPLOAD THE VENDOR’S INVOICE FOR EACH VEHICLE.    SUBMIT YOUR PAYMENT REQUEST TO PENNDOT-BPT FOR REVIEW AND APPROVAL.  PENNDOT-BPT WILL PROCESS YOUR PAYMENT FOR THE VEHICLES INVOICED. PLEASE CONTACT MR. JOHN LEVITSKY AT (717)-787-1206 OR ROBERT ZOLYAK AT (717)-787-1210 FOR FURTHER DETAILS ON HOW TO SUBMIT YOUR PAYMENT REQUESTS FOR SECTION 5310 FUNDS AND ALL OTHER PAYMENT REQUESTS THROUGH DOTGRANTS OR EGRANTS.  
                        IMPORTANT NOTE:  IF YOU RECEIVE YOUR PAYMENT FROM PENNDOT AFTER 
                        THE VEHICLE(S) HAVE BEEN DELIVERED AND ACCEPTED,   YOU ARE 
                        EXPECTED TO IMMEDIATELY PAY THE VENDOR IN FULL.  HOWEVER, IF YOU 
                        RECEIVE THE PENNDOT PAYMENT BEFORE VEHICLE ACCEPTANCE, DO NOT 
                        RELEASE ANY FUNDS TO THE VENDOR UNTIL THE VEHICLE(S) HAVE BEEN  

                        INSPECTED AND FULLY ACCEPTED.  EACH VEHICLE MUST MEET ALL  
                        SPECIFICATIONS.  ANY VEHICLE THAT DOES NOT MEET ALL          

                        SPECIFICATIONS CAN NOT BE DETERMINED “ACCEPTABLE”, CAN NOT BE 
                        PLACED INTO SERVICE, AND PAYMENT CAN NOT BE MADE TO THE 
                        CONTRACTOR!!                                                                                                 

   ____    10.) IF THE VEHICLE PROCUREMENT INVOLVES FEDERAL TRANSIT ADMINISTRATION (FTA) FUNDS, THE PROCURING AGENCY MUST COMPLETE  THE POST-DELIVERY REVIEW CERTIFICATIONS.  PLEASE CONTACT ROBERT ZOLYAK (PENNDOT-BPT) IF YOU NEED THE CERTIFICATION FORM.  THE PROCURING AGENCY MUST KEEP THEM ON HAND IN THEIR PROCUREMENT FILE PENDING FEDERAL AND STATE COMPLIANCE REVIEWS, INCLUDING A COPY OF THE ALTOONA BUS TESTING REPORT FROM THE VENDOR FOR THE VEHICLE TYPE PROCURED.        
   ____    11.)
 VEHICLE(S) MUST BE DELIVERED BY THE CONTRACTOR TO THE PROCURING                        AGENCY BETWEEN THE HOURS OF 8:00 AM and 4:00 PM MONDAY THROUGH                            FRIDAY WITH A MINIMUM OF TWO BUSINESS DAYS NOTIFICATION OF                                       DELIVERY.                                                     

   ____      12.) EACH VEHICLE MUST BE DELIVERED WITH THE FOLLOWING:

A) ALL WARRANTY VERICATION VOUCHERS, CERTIFICATES OR COUPONS.

B) OPERATORS MANUAL(S) FOR VEHICLE AND ADD ON EQUIPMENT – ONE ELECTRONIC COPY IN “WORD” SPECIFIC TO EACH TRANSIT AUTHORITY PARTICIPATING IN THIS PROCUREMENT.
C) DRAWINGS SHOWING WIRING OF AUXILIARY CIRCUITS, AND/OR MODIFICATIONS OF STANDARD VEHICLE WIRING WHICH WOULD NOT BE INCLUDED IN THE STANDARD VEHICLE MAINTENANCE MANUAL – TWO COPIES.
D) VEHICLES MUST BE CLEAN WITH COMPLETELY FULL FUEL TANK(S) AND STATE INSPECTION STICKERS. 
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E) COMPLETE VEHICLE MAINTENANCE AND PARTS MANUALS – 1 HARD COPY AND 1 CD.  THESE ITEMS WILL BE DELIVERED TO THE INDIVIDUAL RECEIVING THE VEHICLE.  THEY ARE NOT TO BE LEFT IN THE VEHICLE WHEN DELIVERED.
F) ASSURANCE OF COMPLIANCE WITH MANUFACTURER’S PRE-DELIVERY SERVICE.
G) ANY MAINTENANCE AND INSPECTION SCHEDULES FOR THE BASIC VEHICLE AND ITS SUBSYSTEMS AND ANY ADD-ON EQUIPMENT.
H) ALL REQUIRED DOCUMENTS COMPLETELY EXECUTED BY THE MANUFACTURER/DEALER, AND READY FOR SUBMISSION TO THE PENNSYLVANIA DEPARTMENT OF TRANSPORTATION, BUREAU OF MOTOR VEHICLES BY SUPPLIER AFTER RECEIVING REQUIRED SIGNATURES FROM BUYER.
I) ALL VEHICLES SHALL BE FREE OF DEALER SIGNS AND EMBLEMS PRIOR TO DELIVERY.

J) MILEAGE DISPLAYED ON THE ODOMETER OF EACH VEHICLE SHALL NOT EXCEED 1,000 MILES.

      ____   13.) THE PROCURING AGENCY WILL PERFORM INSPECTION OF EACH VEHICLE        USING THE CURRENT NEW VEHICLE OPERATION INSPECTION CHECKLIST    

                        DEVELOPED BY BPT WITHIN 10 CALENDAR DAYS OF DELIVERY.  EACH 
                        VEHICLE MUST MEET ALL SPECIFICATIONS.  ANY VEHICLE THAT DOES  
                        NOT MEET ALL SPECIFICATIONS CAN NOT BE DETERMINED “ACCEPTABLE”,    CAN NOT BE PLACED INTO SERVICE, AND PAYMENT CAN NOT BE MADE TO      THE CONTRACTOR!!!                               

____     14.) DATE IN SERVICE WILL BE THE DATE EACH VEHICLE IS ACCEPTED BY THE                          PROCURING AGENCY, NOT THE DATE OF DELIVERY.

   ____     15.) ONCE EACH VEHICLE IS DETERMINED ACCEPTABLE, THE PROCURING                AGENCY WILL IMMEDIATELY MAIL OR EMAIL THE COMPLETED NEW VEHICLE    OPERATION INSPECTION CHECKLIST FOR EACH VEHICLE AND THIS                     COMPLETED SCTA PROCUREMENT CHECKLIST FOR THE PURCHASE ORDER TO ROBERT ZOLYAK, PENNDOT-BPT AT THE BELOW MENTIONED ADDRESS. 
   ***************************************************************************************************************** 

                     ONCE THE PROCURING AGENCY RECEIVES PAYMENT FROM PENNDOT, THE PROCURING AGENCY WILL IMMEDIATELY MAKE FULL PAYMENT TO THE CONTRACTOR AFTER EACH VEHICLE IS DETERMINED ACCEPTABLE (MEETING ALL SPECIFICATIONS).
                      ANY PROBLEMS WITH THE CONTRACTOR, PLEASE CONTACT KEVIN HESSLER (SCTA) AT (610)-406-4507.  ALL CORRESPONDENCE BETWEEN THE PURCHASING AGENCY AND THE CONTRACTOR MUST BE COPIED TO KEVIN HESSLER (SCTA) AND ROBERT ZOLYAK PENNDOT-BPT. 
*******************************************************************************************************************
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AGENCY NAME:_______________________________________________________________

COMPLETED BY:______________________________________________________________

PURCHASE ORDER NUMBER:___________________________________________________

DESCRIPTION OF VEHICLE(S) PROCURED:________________________________________

WITHIN 30 DAYS OF VEHICLE DELIVERY, SEND OR EMAIL A COPY OF CHECKLIST TO:

Mr. Robert Zolyak, Project Engineer

Pennsylvania Department of Transportation (PENNDOT)

Bureau of Public Transportation

400 North Street, Seventh Floor
Harrisburg, Pennsylvania  17120

EMAIL Address:  rzolyak@pa.gov
Telephone:  (717)-787-1210
                                 FAX:  (717)-525-5777                                                  
Please submit this SCTA Procurement Checklist for the Purchase Order, and a New Vehicle Operation Inspection Checklist for each vehicle within 30 days of vehicle delivery.
                                                                                                                       Page 4

                                                                                                                       3/26/2021
/
                                                   ATTACHMENT 1
            SCTA AWARDED ACCESSIBLE VEHICLE CONTRACT VENDORS
Shepard Brothers

SCTA awarded Body-On-Chassis Floor Plans 1 through 8 (E-350 and E-450 Chassis Models) to Shepard Brothers.  Floor Plans Number 1-5 use E-450 Chassis.  Floor Plans Number 6-8 use E-350 Chassis.
Contacts:

David Delforte: (585-455-7715) (ddelforte@shepardbrosinc.com)
Paul Hubbard: (585)-330-2402 (phubbard@shepardbrosinc.com)
Rohrer Bus Sales
SCTA awarded Body-On-Chassis Floor Plans 9 through 11 (E-550 Chassis Model) to Rohrer Bus Sales. Transit Van Floor Plans Number 1-2 use the Ford Transit Van Chassis were also awarded to Rohrer Bus Sales.  

 Contacts:

Ken Ellenberger: (717)-957-2141, EXT. 1353 (kellenberger@rohrerbus.com)
Kay Hornberger: (717)-957-2141, EXT.1352 (khornberger@rohrerbus.com)
Currently, there is no awarded contract for the accessible side entry and rear entry mini vans.
SCTA will release a separate RFP for accessible minivans.
