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DATE:  July 5, 2012 
 
 
SUBJECT: Policy Update on the Review of Highway Occupancy Permit (HOP) Applications Proposing 

a Utility Facility within Limited Access Highway Right-of-Way 
 
 
TO:  District Executives 
 
 
FROM:  R. Scott Christie, P.E. for Michael Gillespie /s/ 
 Deputy Secretary for Highway Administration 

 
 

The use of District and Central Office Utility Relocation Units for the review of HOP 
applications proposing occupancy of a utility facility in limited access highway right-of-way (ROW) is 
being modified to give the District Permit Unit the authority to review and approve more of these 
applications themselves.  This Strike-off Letter (SOL) is time decreasing, as the modifications to 
Department policy should reduce the time for most Department reviews of the aforementioned application 
type.  The updated policy will also reduce the involvement of the Utility Relocation Units by eliminating 
the requirement for the units to review all applications proposing a utility facility in limited access ROW. 
 
 The new policy states that the District Permit Unit shall now review the affected applications for 
completeness and compliance with Regulation 459 and Design Manual, Part 5.  A checklist for reviewing 
applications that request to occupy limited access ROW has been created and placed on the shared drive 
to aid the Permit Unit in their new role (P:\permits shared\HOP\Checklists\General Checklist for Request 
to Occupy Limited Access Right-of-Way.doc). 
 
 Prior FHWA concurrence is required for proposed longitudinal installations of private lines or 
proposed installations which are not in accordance with Design Manual, Part 5. 
 
 This policy is effective immediately and includes any HOP not yet issued by the Department.  
The attached policy will be incorporated into the HOP Manual (Publication 170) and HOP Guidelines 
(Publication 282) with the next revisions to these manuals. 
 
 The following replacement sheets for the policy updates are to be used to update existing 
publications.  Please remove and destroy replaced sheets: 
 

• Pub. 170, HOP Manual, pg 10, 63 and 64. 
• Pub. 282, HOP Guidelines, District Staff, pg 10. 
• Pub. 16M, DM-5 Utility Relocation, pp 1-5 and 1-6. 

 
Also attached are the following: 

 
• Revised form M-930 U – Highway Occupancy Permit Application Clearance Utilities to 

be consistent with the new policy. 
• General Checklist for Request to Occupy Limited Access ROW. 

 
Should you have any questions, please contact Glenn Rowe, P.E., Chief, Traffic Engineering and 

Permits Section, at 717-787-3620. 
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CC: Don Horne, P.E., Transportation Engineer, FHWA 

Assistant District Executives – Maintenance 
 Assistant District Executives – Construction 
 Assistant District Executives – Design 
 District Permit Managers 
 Scott K. Fletcher, P.E., Assistant District Executive – Services, District 6-0 
 Bryan Kendro, Director, Policy Office 
 William Cressler, Acting Chief Counsel, Office of Chief Counsel 
 Thomas Haist, Assistant Counsel in Charge, Office of Chief Counsel 
 Michael Gillespie, P.E., Acting Director, BOPD 
 Charles C. Goodhart, Director, BOMO 
 Wayne Willey, P.E., Chief, Highway Delivery Division, BOPD 
 Larry Ditty, Utility Relocation Administrator 2, BOPD 
 Elaine DiRienzo, Management Analyst Supervisor, BOS 
 Stephen Grimme, P.E., Chief, Highway Safety and Traffic Operations Division, BOMO 
 Girish Modi, P.E., Chief, Highway Safety Section, BOMO 
 Glenn Rowe, P.E., Chief, Traffic Engineering and Permits Section, BOMO 
 Michael Dzurko, Manager, HOP Program, BOMO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




















